
Serial: 585/2024 

Date: 18/06/2024 

Circular (16) of 2024 

Guidebook of the exception regulations for the three mandatory subjects (Arabic, Islamic 
and Qatar History)- First Edition 2024 

With reference to the abovementioned subject, and based on Law No. (7) of 2019 regarding the 
protection of the Arabic Language, Article No. (5) on the obligation to teach Arabic as a First 
level, and what follows of obligations to teach the Arabic Language as a first level, and to teach 
Islamic and Qatar History in Arabic to students according to circular (2) of 2023 regarding the 
academic policy of the three mandatory subjects. Accordingly, please find attached the  guide 
for the regulations of exceptions for the three mandatory subjects (Arabic, Islamic and Qatar 
History)- first edition 2024, to list in details the requirements and conditions for granting 
exceptions (temporary- permanent) to students from studying the three mandatory subjects, 
which requires private schools to commit to applying them for the cases specified in the 
guidebook only, with the necessity of circulating it to the three mandatory subjects teaching 
staff. Accordingly, please review and take the necessary actions regarding the roles and 
responsibilities of the private schools administrations mentioned in the guidebook. 

If you have any comments or inquiries, please contact the academic advisor in charge of your 
school. 

Thank you, 
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Rationale of the Guidebook 

Based on Law No.(7) of 2019 regarding the protection of the Arabic Language, article (5) on the 
obligations to teach Arabic as a main subject, and what follows that about teaching Arabic as a 
First level, Islamic and Qatar History in Arabic for students according to circular (2) of 2023 
regarding the academic policy for the three mandatory subjects, it is required in special cases 
that some of these students are exempted from studying the three compulsory subjects as 
follows: 

1. Studying Arabic as a Second Level 
2. Studying Islamic for students in English 
3. Studying Qatar History for students in English 

Accordingly, the Private Schools and Kindergartens Department grants an exception to students 
from studying Arabic as a first level, and study it as a second language as decided by the 
exceptions team of the Private Schools and Kindergartens Department after studying the case 
of the student applying for exception and looking into the diagnostic tests for students for whom 
private schools apply for exceptions. 

As mentioned above, it has been found that there are several students who are not included in 
the exceptions policy despite their poor reading, writing and speaking using the Arabic 
Language. Accordingly, we wrote this document to detail the terms and conditions of granting 
exceptions (temporary-permanent) for students from studying the three mandatory subjects 
according to their actual needs and skills.  

The guide aims to explain the exceptions regulations for the three mandatory subjects to: 

▪ Set detailed regulations for students’ exceptions.  
▪ Explain the clauses of exceptions specified in the academic policy. 
▪ Update the procedures for submitting exception requests. 
▪ State the tools and documents related to the exception granting process. 

We hope this guide will be a useful and directive document to those in charge of private schools 
and kindergartens to support students according to their actual needs and skills. 

Dr Rania Youssef Mohamed 

Director of Private Schools and Kindergartens 

 

 

 

 

 

 

 

 



 

Chapter One: Definitions 

When implementing the guide of exceptions regulations for the three mandatory subjects, the 
following words and phrases shall have the meanings set forth: 

Word/Phrase Definition 
Exception Move students to whom circular (2) of 2023 in the academic 

policy of the three mandatory subjects applies, from studying 
Arabic for native speakers “First Level” to Second Level for non-
native speakers, for reasons that justify the exception and the 
move from the general rule of academic policy of studying the 
three mandatory subjects, and what entails of amendments to 
studying Islamic and Qatar History. 

Permanent Exception The approval of a student to study Arabic as a Second Level 
instead of studying it as First Level, and to study Islamic and 
Qatar History in English instead of Arabic, for all the academic 
years. 

Temporary Exception The approval to adapt tests/exams for the student in Arabic as a 
First Level and studying Islamic and Qatar History in Arabic. This 
is applicable for a fixed period, maximum three years. 

Academic attainment The extent to which students absorbed certain expertise in a 
subject and it is measured using the grades that the student got 
in tests (in this document, we mean by subjects, the three 
mandatory subjects) 

Diagnostic Tests Educational method based on gathering data about the 
student’s educational level so the teacher can identify the strong 
and weak areas of the student, which will enable him to design 
classroom activities that suits the students’ needs. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Chapter Two: Details controls for granting the exception 

This chapter states the detailed regulations for students to whom Circular (2) of 2023 regarding 
exceptions to study the three mandatory subjects applies. This guide was created to explain 
and clarify the issues that include all categories of students. 

Conditions for granting a permanent exception 

Granting permanent exception through the private school 

▪ It falls within the jurisdiction of the administration of the private school where the student is 
enrolled to grant the student an exception from studying the Arabic language as a first level, 
and to study it as a Second level through all the academic years, for the following 
categories: 
1. Children of diplomats who haven’t studied Arabic for the last five consecutive years 

from the date of submitting the application. 
2. Students to whom Circular (2) of 2023 applies regarding the academic policy for the 

three mandatory subjects and who didn’t study Arabic outside the country for the last 
five consecutive years from the date of submitting the application, with proof of that. 

▪ The exception from studying Islamic and Qatar History in Arabic is granted to the 
abovementioned categories, to study them in English in case parents apply for exception. 

Granting permanent exception through the Private Schools and Kindergartens Department 

Private schools must apply to the Private Schools and Kindergartens Department to request 
exceptions for students from studying the three mandatory subjects (Arabic as first level to 
Second Level, Islamic and Qatar History from Arabic to English) for the following categories: 

1. Children of a non-Arab mother, who don’t speak Arabic, and the parent would like his child 
to be exempted of studying the three mandatory subjects, provided they came recently to 
the country- this is subject to an evaluation from the exception team according to the 
procedures mentioned in this document. 

2. Students with special needs or learning difficulties, if they submit a medical report from the 
competent authorities in the state- this is subject to an evaluation from the exemption team 
according to the procedure mentioned in this document. 

Conditions for granting a temporary exception 

▪ The temporary exception is granted by the exception team of the Private Schools and 
Kindergartens Department for a maximum of 3 years. 

▪ Private schools must apply to the Private Schools and Kindergartens Department to get 
temporary exceptions for students from studying the three mandatory subjects (Arabic from 
first level to second level, Islamic and Qatar History from Arabic to English) for the following 
categories: 

1. Children of diplomats who haven’t learnt Arabic for at least 5 consecutive years from the 
application date with proof for that. 

2. Students to whom circular (2) of 2023 applies regarding the policy for the three mandatory 
subjects and who didn’t learn Arabic abroad for at least five consecutive years from the 
application date with a proof of that. 

3. Students who were enrolled in Arabic for non-native speakers for less than five consecutive 
years (the last five years from the application date) for any reason, with a proof of that (this is 



considered a penalty for the school were the students is enrolled during those years, and 
the private schools’ penalties guide will be applied) 

4. The student who doesn’t have the adequate language competencies which allow him to 
study Arabic, and who doesn’t have the required reading and writing skills for his academic 
level for certain reasons. 

5. Students with special needs or special educational needs (whose permanent exemption 
application was rejected) if they give an approved medical report from the competent 
authorities in the state. 

The role of the private schools’ administrations for students until the issuance of the 
temporary exception 

The schools must do the following for the abovementioned categories until the issuance of the 
temporary exemption: 

▪ Applying for the exception straight away, according to the procedures mentioned in this 
document. 

▪ Enrolling students in the Arabic for native speakers’ classes and teaching them the 
approved curriculums for the mandatory subjects with their peers. 

▪ Forming a team of mandatory subjects’ teachers led by the subject coordinator, to set the 
adequate mechanism to provide the required support to these students (diagnostic test- 
remedial plan) and to document that, until the decision is taken by the exception team of 
the Private Schools and Kindergartens Department. 

Explanation clauses of the exemption’s controls. 

First: Year groups where exception is not applicable 

Year Group Procedure 
Year 1- Year 2-Year 
3 

Student must learn with his peers. His school and family offer the 
required support when needed 

 

Second: Year groups where temporary exception is applicable 

Temporary exception: the approval to adapt the students’ tests/assessments in Arabic 
language as first level, Islamic and Qatar History in Arabic, for a maximum of 3 years. 

Year group Procedure 
Year 4- Year 5- Year 6 - The student sits a diagnostic test to determine his level in 

Arabic subject skills 
- In case a weakness in Arabic language skills was detected in the 

diagnostic test results, the student will be provided with 
remedial programmes to help him reach a higher level after 
passing the evaluation, where the student is granted a 
temporary exception for a maximum of 3 years, where the 
student learns Arabic as a first level with his peers, provided the 
following: 

➢ The family and schools support the student to reach his goal. 
The school puts remedial plans for the student during the 
mentioned years. The private schools and kindergartens 
department provides samples to guide the preparation of these 
remedial plans. 



➢ Adapt the different evaluation tools for the student (tests/ short 
quizzes/ homework etc… ) applying 70% of the set learning 
outcomes in the  1st year of the given period. 

➢ Adapt the different evaluation tools for the student (tests/ short 
quizzes/ homework etc… ) applying 80% of the set learning 
outcomes in the  2nd year of the given period. 

➢ Adapt the different evaluation tools for the student (tests/ short 
quizzes/ homework etc… ) applying 90% of the set learning 
outcomes in the  3rd year of the given period. 

➢ In the 4th year, he will adhere to 100% of the set learning 
outcomes. 

- The same regulations are applied for Islamic studies and Qatar 
history for students with weakness in Arabic. 

 

Year Group Procedures 
Year 7- Year 8 
(temporary exemption) 

- In case a weakness in Arabic language 
skills was detected in the diagnostic test 
results, the student will be provided with 
remedial programmes to help him reach 
a higher level after passing the 
evaluation, where the student is granted 
a maximum period of 2 years, where he 
learns Arabic as a first level with his 
peers, provided the following: 

➢ The family and school support the 
student to reach his goal. The school puts 
remedial plans for the student during the 
mentioned years. The private schools and 
kindergartens department provides 
samples to guide the preparation of these 
remedial plans. 

➢ Adapt the different evaluation tools for 
the student (tests/ short quizzes/ 
homework etc… ) applying 80% of the set 
learning outcomes on the  1st year of the 
given period (Year 7 and Year 8) 

➢ Adapt the different evaluation tools for 
the student (tests/ short quizzes/ 
homework etc… ) applying 90% of the set 
learning outcomes on the  2nd year of the 
given period. (Year 8 and Year 9) 

➢ On the 3rd year(Year 9 and Year 10), he will 
adhere to 100% of the set learning 
outcomes. 

The same regulations are applied for Islamic 
studies and Qatar history for students with 
weakness in Arabic. 

Year 9 
(temporary exemption) 

- In case a weakness in Arabic language 
skills was detected in the diagnostic test 
results, the students will be provided with 
remedial programmes to help him reach 



a higher level after passing the 
evaluation, where the student is granted 
a maximum period of 1 year, where he 
learns Arabic as a first level with his 
peers, provided the following: 

➢ Adapt the tests for the student, applying 
90% of the set learning outcomes in 
Arabic and Islamic studies subjects. 

➢ On the 2nd year, he will adhere to 100% of 
the set learning outcomes. He will be 
exempted from learning Qatar History in 
Arabic; he will learn it in English instead. 

 

Third: Year groups where permanent exception is applicable 

Permanent exception: Approval for the student to study Arabic as a second level instead of 
first level, and study Islamic and Qatar History in English instead of Arabic, for all the 
academic years 

Year Group Procedures 
Year 10- Year 11- Year 
12- Year 13 

The permanent exception for students from Year 10 to Year 13 
is granted by the exception team in the Private Schools and 
Kindergartens Department, for the following cases: 
1. Students in Year 10 to Year 13 who were identified with 

weakness in Arabic language skills according to the diagnostic 
test, will be granted a permanent exception to study Arabic as 
a second level according to the procedures mentioned in this 
document. 

2. In case the parent applies for an exception to the school for 
his child from learning Islamic in Arabic, and learn it in English 
instead, the permanent exception will be granted. 

 

 

 

 

 

 

 

 

 

 



Chapter 3: Procedures and tools to grant exceptions 

First: Private Schools procedures for granting permanent exceptions 

Private schools send a list containing the names of students who have been exempted to the 
private schools and kindergartens department, showing their year groups and the category that 
they fall under. This must be done in October and April of each academic year. 

Second: Procedures to apply for the temporary exception 

Role of private schools 

1. The school receives a written request supported by the reasons from the parents to exempt 
the student from studying the compulsory subjects (Arabic as a first level, Islamic studies 
and Qatar history from Arabic to English)  

2. The school matches the parents’ request with the requirements for applying for an 
exemption stipulated in this document. 

3. The school fills out the exemption request form using the department approved form 
through the link, making sure to attach all the official required documents as follows: 

▪ The parent written letter in Arabic with the reasons behind his request. 
▪ Proofs and reasons that prove the student’s right for exemption. 
▪ Copies of diagnostic tests prepared by the school and data analysis of the tests results. 
▪ A comprehensive cover letter clarifying the parent request and the opinion of the school 

about it, signed and stamped with the school stamp. 
▪ A report clarifying the student's attainment levels for current and previous year, and the 

school recommendation about the parent’s request. 
▪ Medical reports for special needs and special educational needs students. 
4. The school sends the form and documents to the private schools and kindergartens 

department. 

Important note: 

▪ The school must adhere to the time set by the Private Schools and Kindergartens 
Department to give the exception requests, which is February and March of every academic 
year. We will not accept any requests after that date except for special cases.  

▪ The school must inform parents through the formal communication means, of the dates for 
submitting the requests forms. 

Role of Private Schools and Kindergartens Department 

When receiving exception requests from schools (which require decision of the exception team 
in the private schools and kindergartens department according to the conditions mentioned 
above), it will then be diverted to the competent exception team. Accordingly, the team will 
study the cases according to the following procedures: 

1. Gathering all the documents and preparing the visits plan for the concerned schools. 
2. Meeting the students and doing diagnostic tests to measure writing and reading skills 

according to the applicant level. 
3. Holding meetings with the subject coordinator to analyse the attainment level and discuss 

the social and moral case affecting the attainment level of the student. 
▪ After studying the student case and all the data, the team will issue the recommendation in 

line with the regulations in the guidebook, the academic policy, the ministerial degree 



number 11 of 2021 about Year 12 private schools certificates equivalency and the interest of 
the students. 

▪ The report of the exception team and the cover letter will be raised to the head of Private 
Schools and Kindergartens Department including the recommendation of the request within 
5 days of receiving the request form from the school. 

▪ The head of Department approves the cover letter sent by the exception team. 
▪ The approved cover letter will be sent to the student’s school through the department 

secretary after the approval. 
▪ The school will take all the required measures to implement the decision and according to 

the recommendations. 

Important note: The decision of the Private Schools and kindergartens Department is 
mandatory for schools, and accordingly, in case the exception request was rejected, schools 
must work to raise the academic performance of the students, and the academic advisor in 
private schools and kindergartens department must follow up. 

Third: Tools and documents for the exception requests 

Tools and documents used by the exception team 

1. Written diagnostic tests templates for Arabic according to three levels. 
2. Oral diagnostic test for Arabic according to three levels. 
3. Templates that include the general guidelines of the remedial plans for students according 

to the levels mentioned above and related to the standards of adapting students’ tests. 

Required documents to complete the application to private schools 

1. Exception form application according to the approved template of the Department. 
2. The written letter of the parents in Arabic with the reasons behind his request. 
3. Copies of the diagnostic tests prepared by the school, the descriptive and data analysis of 

these tests results. 
4. An inclusive cover letter clarifying the parent’s request and the opinion of the schools about 

it, signed and stamped with the school stamp. 
5. A report mentioning the attainment of the students for the current and previous year, and 

the recommendation of the school about the parent request. 
6. Medical reports of the special needs and special educational needs students. 

 

 

 

 

 

 

 

 

 



Chapter 4: Documentation mechanism and follow-up exception students. 

After the exception is granted (temporary- permanent), the following procedures are applied: 

First: Documentation 

1. Documenting the list of students with exceptions in the school and in the Private Schools 
and kindergartens Department. 

2. Informing academic advisors about the list of students with exceptions- getting the list from 
the documentation system in the school. 

Second: Follow-up 

1. The school is responsible for implementing the exception decisions, especially the 
temporary exceptions. 

2. The mandatory subjects department in the school is responsible for following-up the 
exceptions students (temporary- permanent) according to the recommendation of the 
private schools and kindergartens Department. 

3. The school presents a half year report on November and April addressed to the academic 
advisor in charge of the school including the exceptions cases and the methods that the 
school is using to follow-up. 

4. The academic advisor in charge of the school is responsible for following up the support 
offered to the temporary exception students, and their progress towards achieving their 
educational targets. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Chapter 5: Final Provisions 

1- The private school must announce the exceptions regulations to parents. 
2- The school presents the exception applications for students to whom the conditions stated 

in this document only are applicable. Any other applications that don’t fulfil the conditions 
will not be considered. 

3- After the student get the exception of studying Arabic language (temporary- permanent), the 
parent has the right to request an exception of studying Islamic and Qatar History according 
to the regulations stated in this document. 

4- The private school is responsible for following up the attainment of both, temporary and 
permanent, exception students according to the recommendations of the Private Schools 
and Kindergartens Department. 
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